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For Help! 
Call: 301-496-347
Email: TASC@ni
Visit:  http://supp
HR Reviewers Changing PAR Status  
for New Hire Actions to “INI”  
 

MINDER TO HR REVIEWERS:   

cause EHRP functionality does not allow new hires actions to be processed 
ing workflow, the default PAR status for new hire actions is ‘PRO.’  Human 
source Operations (HRO) users with the role of HR Reviewer can and 
ould enter new hire actions into the EHRP system BUT before saving these 
tions HR Reviewers should ALWAYS change the PAR status to ‘INI.’  Only 
ers in the Human Resources and Payroll Solutions Branch (HRPSB) should 
ve new hire actions with a PAR status of ‘PRO.’ 

r step-by-step guidance on processing new hire actions, please see the  
ew Hire Process” job aid at http://nbrss.nih.gov/pdf/NewHireProcessV6.pdf. 

d Help? 

ntact TASC by any of the following methods: 

  Phone: 6-EHRP (301 496-3477) 
  Email: TASC@nih.gov 
  Website: http://support.cit.nih.gov/ 

d more information about EHRP? 

  Visit the NBRSS EHRP website at: http://nbrss.nih.gov/ehrp.html 
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